CODE OF MARYLAND REGULATIONS
(COMAR)

Effective November 12, 2012
Title 12 DEPARTMENT OF PUBLIC SAFETY AND CORRECTIONAL SERVICES
Subtitle 04 POLICE TRAINING COMMISSION
Chapter 07 Police Auxiliary and Reserve Volunteer Program

Authority: Correctional Services Article, §2-109; Public Safety Article, §3-208(a);
Tax-General Article, §10-208; Annotated Code of Maryland

CONTENTS
12.04.07.01 — Purpose
12.04.07.02 - Definitions
12.04.07.03 — Minimum Requirements for Commission Approval of a Program

12.04.07.04 — Application for Commission Approval and Renewal of Approval of an
Agency Program

12.04.07.05 — Appeal to the Commission of Denial of Approval by the Deputy Director
12.04.07.06 — Reporting Changes to a Program

12.04.07.07 — Required Police Auxiliary or Reserve Volunteer Program Record Keeping
and Reporting

12.04.07.08 — Individual Eligibility to Apply for Income Tax Subtraction Modification
12.04.07.09 — Commission Audit Authority
12.04.07.10 — Revocation of Program Approval

12.04.07.11 — Appeal of Revocation of Commission Approval



12.04.07.01
.01 Purpose.

A. This chapter establishes minimum requirements and a process for Commission approval of a
law enforcement agency’s police auxiliary or reserve volunteer program for the purposes of the
police auxiliary or reserve volunteer subtraction modification under Tax-General Article, §10-
208(1), Annotated Code of Maryland.

B. This chapter details uniform record-keeping and reporting requirements for a law enforcement
agency with a Commission-approved police auxiliary or reserve volunteer program for the
purpose of the police auxiliary or reserve volunteer subtraction modification under Tax-General
Article, §10-208(1), Annotated Code of Maryland.

C. This chapter establishes active status requirements for an individual participating in a law
enforcement agency’s Commission-approved police auxiliary or reserve volunteer program for
the purpose of the police auxiliary or reserve volunteer subtraction modification under Tax-
General Article, §10-208(1), Annotated Code of Maryland.

D. This chapter permits the continued application of previous law enforcement agency police
auxiliary or reserve volunteer program participation for which the individual received the
subtraction modification under Tax-General Article, §10-208(1), Annotated Code of Maryland, to
meet cumulative participation requirements necessary to qualify as a police auxiliary or reserve
volunteer.

12.04.07.02
.02 Definitions.

A. In this chapter, the following terms have the meanings indicated.
B. Terms Defined.

(1) “Active status” means an individual’s approved service that:

(a) Is provided in support of a law enforcement agency’s Commission-approved police auxiliary
or reserve volunteer program; and

(b) Totals a minimum of 144 hours of service provided in support of a law enforcement agency’s
Commission-approved police auxiliary or reserve volunteer program during a taxable year.

(2) “Commission” means the Police Training Commission or a representative authorized to act
on behalf of the Commission.

(3) “Comptroller” has the meaning stated in Tax-General Article, §10-101, Annotated Code of
Maryland.

(4) “Deputy Director” means the Deputy Director of the Police and Correctional Training
Commissions.



(5) “Law enforcement agency” or “agency’ has the meaning stated in Public Safety Article, §3-
201, Annotated Code of Maryland.

(6) Police Auxiliary or Reserve Volunteer Program.

(a) “Police auxiliary or reserve volunteer program” or “program’” means an agency’s
ongoing activity that uses individuals approved by the agency to assist the agency to perform
administrative or technical tasks, or other services on behalf of the agency to support the
agency’s duties or mission.

(b) “Police auxiliary or reserve volunteer program’ or “program” may include an agency’s
ongoing activity that otherwise meets requirements under §B(6)(a) of this regulation, but does
not include the term auxiliary, reserve, or volunteer in the activity’s title.

(7) “Taxable year” has the meaning stated in Tax-General Article, §10-101, Annotated Code of
Maryland.

12.04.07.03
.03 Minimum Requirements for Commission Approval of a Program.

A. For the purpose of permitting an individual who participates in an agency’s program to apply
for the subtraction modification under Tax-General Article, §10-208, Annotated Code of
Maryland, an agency’s program is required to be approved by the Commission.

B. Commission approval of an agency’s program, at a minimum, requires:

(1) The program to comply with the definition of a police auxiliary or reserve volunteer program
in Regulation .02 of this chapter;

(2) The program to be incorporated in the agency’s rules and regulations;

(3) The program to be supervised by a permanent agency employee;

(4) An individual to successfully complete a related orientation or training program before the
agency may approve the individual to participate in the program;

(5) The agency to maintain a list of individuals approved to participate in the program;

(6) That an individual is not compensated, except reimbursement for nominal expenses and
meals, for participation in the program; and

(7) The agency to maintain information concerning program approval and an individual’s
program participation necessary to support reporting requirements under Tax-General Article,
§§10-208(1)(3) and (5), Annotated Code of Maryland, and Regulation .07 of this chapter.

12.04.07.04
.04 Application for Commission Approval and Renewal of Approval of an Agency
Program.

A. An agency applying for Commission approval of a program for the purpose of the subtraction
modification under Tax-General Article, §10-208(1), Annotated Code of Maryland, shall:
(1) Apply to the Commission using a form or in a format approved by the Commission;



(2) Submit the application to the Deputy Director; and

(3) Provide with the application:

(a) A copy of the agency’s rules or regulations into which the program is incorporated; and
(b) Other information that the Commission or the Deputy Director may require.

B. Approval — Application for Commission Approval of an Agency Program.

(1) Upon receipt of an application under §A of this regulation, the Deputy Director, on behalf of
the Commission, shall approve a program if the:

(a) Application is completed according to Commission requirements;

(b) Application contains sufficient information supporting that the program meets Commission
requirements under this chapter and requirements under Tax-General Article, §10-208(1),
Annotated Code of Maryland; and

(c) Program complies with other requirements of this chapter and State law or regulation.

(2) Following approval of an application, the Deputy Director shall:

(a) Establish a date when the program’s approval expires, which shall be a maximum of 4 years
from the date the program was approved; and

(b) Within 10 days of approval, provide written notice of the date the program was approved and
approval expiration date to the:

(1) Agency that submitted the application; and

(i) Comptroller.

C. Denial — Application for Commission Approval of an Agency Program.

(1) Upon receipt of an application under §A of this regulation, the Deputy Director, on behalf of
the Commission, shall deny approval of a program if the:

(a) Application is incomplete or improperly completed; or

(b) Program does not:

(i) Meet the requirements of this chapter or requirements under Tax-General Article, §10-208(1),
Annotated Code of Maryland, for a police auxiliary or reserve volunteer program; or

(1) Otherwise comply with the requirements of this chapter or State law or regulation.

(2) Within 10 days of denying approval of an application, the Deputy Director shall provide to
the agency that submitted the application for approval a written notice stating the reason for
denying approval of the application.

(3) If an application submitted by an agency for Commission approval of a program is denied,
the agency may:

(a) Resubmit an application for Commission approval of the program if the agency corrects the
deficiencies that the Deputy Director identified justifying denial of the application for
Commission program approval; or

(b) Appeal the Deputy Director’s denial of the application for Commission approval of a
program to the Commission as established under Regulation .05 of this chapter.

D. Renewal of Commission Approval of an Agency Program.

(1) Not less than 60 days before an agency’s program approval expires, the agency shall submit a
Commission-approved renewal application form to the Deputy Director if the agency seeks to
renew Commission approval of the program.



(2) Upon receipt of an application under §D(1) of this regulation, the Deputy Director shall
review the agency’s application for renewal of Commission approval of a program for a
maximum of 4 years from the date of renewal and shall:

(a) On behalf of the Commission, renew Commission approval of the program if the program
meets requirements for original approval established under §B(1) of this regulation; or

(b) Deny renewal of Commission approval of the program as established under §C(1) of this
regulation.

(3) Within 10 days of approving or denying an application for renewal of a Commission-
approved program, the Deputy Director shall provide to the agency that submitted the renewal
application and the Comptroller a written notice stating that the renewal application was:

(a) Approved and include the program renewal expiration date, which may not exceed 4 years
from the date of Commission approval; or

(b) Denied and include the reason the application for program renewal was denied.

(4) If an agency’s application for renewal of Commission approval is denied by the Deputy
Director, the agency may:

(a) Resubmit an application for renewal of Commission approval of the program if the agency
corrects the deficiencies that the Deputy Director identified justifying denial of the application
for renewal of Commission approval; or

(b) Appeal the Deputy Director’s denial of the application for renewal of Commission approval
to the Commission as established under Regulation .05 of this chapter.

12.04.07.05
.05 Appeal to the Commission of Denial of Approval by the Deputy Director.

A. An agency may appeal to the Commission a denial by the Deputy Director of an application
for Commission approval or renewal of Commission approval of the agency’s program.

B. An agency appealing a denial by the Deputy Director of an application for Commission
approval or renewal of Commission approval of the agency’s program shall:

(1) Submit the appeal in writing to the Executive Director of the Police and Correctional
Training Commissions (Executive Director) in a format or on a form approved by the
Commission; and

(2) Include in the written appeal, the basis for the agency’s appeal of the denial by the Deputy
Director.

C. Upon receipt of an appeal under §B of this regulation, the Executive Director shall schedule
the appeal to be considered by the Commission at the next Commission meeting that is
scheduled at least 30 days after the date that the appeal was received by the Executive Director.

D. At the time the agency’s appeal is heard by the Commission, the Commission:

(1) Shall permit the Deputy Director to testify and present information related to the denial;
(2) Shall permit a representative from the agency making the appeal to testify and present
information related to the agency’s basis for the appeal; and

(3) May permit other individuals to testify or present information that the Commission
determines relevant to the appeal.



E. Following testimony and presentation of information under §D of this regulation, the
Commission, by a majority vote of the members present at the meeting, may:

(1) Sustain the denial by the Deputy Director;

(2) Grant the agency’s appeal unconditionally; or

(3) Grant the agency’s appeal with conditions.

F. Appeal of Denial — Commission’s Decision.

(1) Within 10 days following the Commission’s decision under §E of this regulation, the
Executive Director, or a designee, shall provide the agency filing the appeal and the Deputy
Director written notice of the Commission’s decision.

(2) If the Commission sustains the denial by the Deputy Director, the notice shall include the
Commission’s reason for sustaining the denial.

(3) If the Commission grants the appeal without conditions, the notice shall include:

(a) A statement of Commission approval of the program or renewal of Commission approval;
and

(b) The date of expiration of Commission approval or renewal of Commission approval, which
may not exceed 4 years from the date of Commission approval of the application.

(4) If the Commission grants the appeal with conditions, the notice shall include:

(a) A statement of Commission approval of the program or renewal of Commission approval;
(b) If applicable, an explanation of the conditions with which the agency shall comply to
continue Commission approval of the program or renewal of Commission approval; and

(c) The date of expiration of Commission approval or renewal of Commission approval, which
may not exceed 4 years from the date of Commission approval of the application.

G. Within 10 days of the date of receipt of a written notice under §F(1) of this regulation, the
Deputy Director, or a designee, shall provide written notice including the information under
§F(4) of this regulation to the Comptroller.

H. A decision on an agency’s appeal of a denial of Commission approval of an agency’s program
or renewal of Commission approval of an agency program is final.

12.04.07.06
.06 Reporting Changes to a Program.

A. An agency with a Commission-approved program shall report to the Deputy Director changes
to the information submitted as part of the original application for Commission approval or the
most recent application for renewal of Commission approval of the program.

B. The agency shall report changes under §A of this regulation within 30 days after the effective
date of the changes.

C. The Deputy Director shall notify the Comptroller of changes reported under §B of this
regulation.



12.04.07.07
.07 Required Police Auxiliary or Reserve Volunteer Program Record Keeping and
Reporting.

A. Minimum Record-Keeping Requirements.

(1) An agency that has a Commission-approved program, shall maintain records for each
calendar year that includes information on each individual participating in the agency’s
Commission-approved program as required under Tax-General Article, §10-208(1)(3)(1),
Annotated Code of Maryland.

(2) Information required to be maintained under § A(1) of this regulation shall, at a minimum,
include:

(a) The individual’s full name;

(b) The individual’s Social Security Number;

(c) The total hours of service worked by the individual for the agency’s Commission-approved
program that itemizes service hours worked for each month; and

(d) Other information the Commission or the Comptroller may require.

B. Report to be Provided to Active Status Individuals.

(1) As required under Tax-General Article, §10-208(1)(3)(i1), Annotated Code of Maryland, on or
before February 15 of each year, an agency that has a Commission-approved program shall
provide a written report to each individual who the agency determines meets active status
requirements in the agency’s Commission-approved program between January 1 and December
31 of the preceding year.

(2) The report under §B(1) of this regulation shall:

(a) Be in a format approved by the Commission;

(b) Identify the individual to whom the report pertains by using the information maintained under
§A(2) of this regulation;

(¢) Include information for only the identified individual; and

(d) Include a certification signed by an authorized official of the agency stating that the identified
individual is qualified to apply for the subtraction modification established under Tax-General
Article, §10-208(1), Annotated Code of Maryland, on the basis that the individual has, between
January 1 and December 31 of the preceding year:

(1) Participated in a Commission-approved program;

(i1) Met requirements of Tax-General Article, §10-208(1)(2), Annotated Code of Maryland, to be
considered a qualifying police auxiliary or reserve volunteer; and

(iii)) Met minimum requirements for active status as defined under Regulation .02 of this chapter.

C. Agency’s Annual Report to the Commission and Comptroller.

(1) On or before October 1 each year, an agency maintaining information under §A(2) of this
regulation shall submit a report to the:

(a) Commission, on behalf of the Department of Public Safety and Correctional Services; and
(b) Comptroller.

(2) The report under §C(1) of this regulation shall:

(a) Be in a format approved by the Commission;

(b) Include a statement signed by an authorized official of the agency certifying that the
information provided is correct; and



(c) Provide the information that the agency maintains under §A(2) of this regulation for the
period of January 1 through December 31 of the preceding year for each individual who the
agency determined:

(1) Qualified to apply for the subtraction modification established under Tax-General Article,
§10-208(1), Annotated Code of Maryland; and

(i) Met minimum requirements for active status as defined under Regulation .02 of this chapter,
but was not qualified to apply for the subtraction modification under Tax-General Article, §10-
208(1), Annotated Code of Maryland.

12.04.07.08
.08 Individual Eligibility to Apply for Income Tax Subtraction Modification.

A. An individual is eligible to apply for the income tax subtraction modification established in
Tax-General Article, §10-208(1)(1), Annotated Code of Maryland, if the individual meets
requirements for:

(1) Prior service established in Tax-General Article, §10-208(1)(2)(iv), Annotated Code of
Maryland; and

(2) The taxable year for which the individual is applying for the subtraction modification, by
meeting requirements:

(a) Established in Tax—General Article §10-208(a) and (1)(2)(i)—(iii)1, Annotated Code of
Maryland; and

(b) For active status as defined in Regulation .02 of this chapter.

B. An individual is presumed to meet requirements under §A(1) of this regulation if the
individual has applied for and received the subtraction modification established under Tax-
General Article, §10-208(1), Annotated Code of Maryland, during any of the previous 10
calendar years by December 31 of the taxable year for which the individual is applying for the
subtraction modification.

C. An individual applying for the subtraction modification established under Tax-General Article
§10-208(1), Annotated Code of Maryland, shall comply with procedures established by
Comptroller for claiming the subtraction modification.

12.04.07.09

.09 Commission Audit Authority.

A. The Commission may audit records related to an agency’s Commission-approved program.
B. The purpose of a Commission audit is to ensure agency compliance with Commission

requirements established under this chapter and authorized under Tax-General Article, §10-
208(1), Annotated Code of Maryland.



12.04.07.10
.10 Revocation of Program Approval.

A. The Deputy Director may revoke Commission approval of an agency’s program if the agency
does not:

(1) Submit to the Commission information as required by Regulation .06 of this chapter;

(2) Maintain records or comply with reporting required by Regulation .07 this chapter;

(3) Continue to meet minimum requirements for Commission approval; or

(4) Comply with other provisions of this chapter.

B. Before revoking Commission approval of an agency’s program, the Deputy Director shall:
(1) Notify the agency of the specific requirement with which the agency’s program does not
comply; and

(2) Provide the agency up to 30 days to bring the program into compliance.

C. The Deputy Director shall notify the Comptroller if the Deputy Director revokes Commission
approval of an agency’s program.

D. An agency may appeal a decision by the Deputy Director to revoke Commission approval of
the agency’s program according to procedures established under Regulation .11 of this chapter.

12.04.07.11
.11 Appeal of Revocation of Commission Approval.

A. If the Deputy Director revokes Commission approval of an agency’s program under
Regulation .10 of this chapter, the agency may appeal to the Commission for reinstatement of
Commission approval of the agency’s program.

B. An agency appealing revocation by the Deputy Director of Commission approval of the
agency’s program shall:

(1) Submit the appeal in writing to the Executive Director of the Police and Correctional
Training Commissions (Executive Director) in a format or on a form approved by the
Commission; and

(2) Include in the written appeal, the basis for the agency’s appeal of the revocation by the
Deputy Director.

C. Upon receipt of an appeal under §B of this regulation, the Executive Director shall schedule
the appeal to be considered by the Commission at the next Commission meeting that is
scheduled at least 30 days after the date that the appeal was received by the Executive Director.

D. At the time the agency’s appeal is heard by the Commission, the Commission:

(1) Shall permit the Deputy Director to testify and present information related to the revocation;
(2) Shall permit a representative from the agency making the appeal to testify and present
information related to the agency’s basis for the appeal; and



(3) May permit other individuals to testify or present information that the Commission
determines relevant to the appeal.

E. Following testimony and presentation of information under §D of this regulation, the
Commission, by a majority vote of the members present at the meeting, may:

(1) Sustain the revocation by the Deputy Director;

(2) Grant the agency’s appeal and reinstate Commission approval unconditionally; or
(3) Grant the agency’s appeal and reinstate Commission approval with conditions.

F. Appeal of Revocation — Commission’s Decision.

(1) Within 10 days following the Commission’s decision under §E of this regulation, the
Executive Director, or a designee, shall provide the agency filing the appeal and the Deputy
Director written notice of the Commission’s decision.

(2) If the Commission sustains the revocation by the Deputy Director, the notice shall include the
Commission’s reason for sustaining the Deputy Director’s revocation.

(3) If the Commission reinstates Commission approval of the program without conditions, the
notice shall include a statement as to the reinstatement of Commission approval.

(4) If the Commission reinstates Commission approval of the program with conditions, the notice
shall include:

(a) A statement as to the reinstatement of Commission approval of the program; and

(b) An explanation of the conditions with which the agency shall comply to continue
Commission approval of the program.

G. Within 10 days of the date of receipt of a written notice under §F(1) of this regulation, the
Deputy Director, or a designee, shall provide written notice including the information under

§F(4) of this regulation to the Comptroller.

H. A decision on an agency’s appeal of a revocation of Commission approval of an agency’s
program is final.
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